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INTRODUCTION
1 The following Flexible Retirement Policy applies to all employees within the Organisation who are members of the Local Government Pension Scheme (LGPS) at the time of retirement.

2 South Yorkshire Fire and Rescue (SYFR) recognises the advantages to both the employee and the Organisation of Flexible Retirement. The Organisation can benefit from retaining the skills of experienced employees, allowing them better succession planning, whilst the employee can move into retirement gradually.

3 This policy has been developed in line with and taking into account The Equality Act (2010), and information provided by the South Yorkshire Pension Authority and the LGPS.
4 As a member of the Dignity at Work Partnership¹, SYFR is committed to promoting a positive working environment where the dignity and respect, to which all employees are entitled, is not undermined.  No employee should be treated less favourably on the grounds of race, gender or gender reassignment, disability, sexual orientation, religion or spiritual belief, colour, nationality, national or ethnic origin, marital/parental status, family ties, trade union or political belief, hours worked, or any other reason either directly or indirectly.
FLEXIBLE RETIREMENT
5 Flexible Retirement provides employees with the option to receive their pension benefits early and remain employed by SYFR.
6 Under the conditions of Flexible Retirement the individual would be required to have an amendment to their current contract of employment resulting in a reduction to their annual salary.  The reduction in salary would be achieved by either reducing the individual’s working hours or moving the individual to a suitable lower graded post which they meet the minimum essential criteria for. 
7 The acceptance of applications for Flexible Retirement is at the discretion of the Organisation and the following criteria will be considered: 
· Whether the request would result in a cost to the organisation
· The effect of the application on the department 

· The ability to recruit suitable new/additional staff if necessary

· Any planned structural changes 
· The individuals personal circumstances
· The individuals current absence, performance and discipline record

¹ The Dignity at Work Partnership is a partnership between the Government, Unite (the UK’s largest union) and major public and private organisations.  For further information on the Partnership see www.dignityatwork.org
8 Employees are eligible to apply for Flexible Retirement on or after the age of 55.
9 Individuals who take Flexible Retirement before age 65 may have their benefits reduced to take into account the fact that they are being paid to them for a longer period of time. The amount to which an individuals benefits are reduced depends on how early the benefits are drawn. 
10 Individual’s who continue in employment under the option of Flexible Retirement would be classed as having continuous service.
11 As retirement benefits may be reduced as a result of Flexible Retirement any individual considering this option should first seek independent financial advice on how this will effect their pension entitlement. It is also recommended that the individual requests an estimate of their pension benefits from South Yorkshire Pensions Authority.

12 An individual’s pension may be abated or suspended if the combined pay and pension exceeds the employee’s full time salary at the time of taking Flexible Retirement.

13 Employees will continue to pay into the LGPS once they begin their Flexible Retirement unless they choose to opt out of the scheme. 
14 If an individual chooses not to opt out of the LGPS after beginning their Flexible Retirement then any further pension contributions made will form part of a new membership of the LGPS. 
PROCEDURE

15 Employees who wish to apply for Flexible Retirement should do so on ‘Form A -Application for Flexible Retirement’ attached to this policy. 

16 The application should be made at least 3 months before the date they wish to take Flexible Retirement and should be submitted to their Section Head in order for them to complete their section of the form and then forward to Human Resources.
17 On receipt of the application, a meeting will be held within 28 days with the individual or as soon as reasonably practicable to discuss the application and its implications. In attendance at the meeting will be a HR Manager, the Head of Function and the individual’s trade union representative or work colleague if requested.

18 The individual will receive a written decision on their application within two weeks of the above meeting or as soon as reasonably practicable.

19 If the application is not approved, the individual will have the right to appeal. The grounds for appeal must be put in writing to Human Resources within 7 days of receiving the decision. The appeal will be heard by a higher level of manager and the outcome of that appeal is final.
20 Further information and advice with regards to Flexible Retirement can be sought from the South Yorkshire Pensions Authority.
Further information on this policy can be sought from Human Resources.
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