SOUTH YORKSHIRE FIRE AND RESCUE

GENERAL CONDITIONS OF SECONDARY EMPLOYMENT

Secondary employment, in this context, is where an i ndividual is occupied or involved in any
activity either directly or indirectly for payment or otherwise in any trade, profession or service
outside the individual’s duties within the Fire Service, including self-employment and the
employment of others.

Breach of these G eneral C onditions may result in disciplinary action being taken including,
where appropriate, dismissal.

Vi.

Vii.

Secondary em ployment will not be ca rried out during duty periods or on the Brigade
premises or using Brigade facilities, this includes the use of mobile communications,
whether private or otherwise, for such purposes.

Any articles of Fire Service uniform or equipment shall not be used in connection with
secondary employment.

Any individual employed by the Brigade shall not employ, hire or engage the services
of any other Brigade employee for the purpose of secondary employment. N or shall
any Brigade employee permit himself or herself to be so engaged for the purpose of
secondary employment be another Brigade employee.

Secondary em ployment i s not to be under taken on behal f o fany persons, firm or
company that has secured a co ntract with t he Fire A uthority i n w hatever ca pacity.
Should the secondary employer or contractor become such a person, firm or company
the Brigade employee must terminate the secondary employment, for that person, firm
or company immediately. Nor shall any Brigade employee hire, contract or otherwise
engage t he se rvices of su ch an appl icantto t he Fire A uthority for t he pur pose o f
secondary employment.

Secondary employment is not to be undertaken on behalf of any person, firm or
company, which the Fire Service deals with during the course of it’s official duties. This
requirement includes the provision of giving fire safety or risk reduction advice and
assistance to any person, firm or company that operates within the county boundary of
South Y orkshire without t he ex press per mission o f the Group M anager C ommunity
Safety C entral S upport. S hould se condary e mployer or co ntractor bec ome su ch a
person, firm or co mpanyt he br igade e mployee m ustt erminate that se condary
employment.

Secondary employment is not to be under taken where it involves a direct or indirect
use of the applicant’s Fire S ervice e xpertise without t he ex press permission of the
Chief Fire Officer.

Secondary em ployment i nvolving cr eative ability, e. g. writing boo ks or a ppearing on
television (other than in an official capacity) where the contribution involves the use of
the i ndividual’'s Fire S ervice ex pertise will not be under taken w ithout t he ex press
permission of the Chief Fire Officer.
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viii.

Xi.

Xii.

Xiii.

Xiv.

Xiv.

Secondary em ploymenti s nott obeunde rtakendur ing the ni ne-hour per iod
immediately prior to reporting for duty.

The Brigade is responsible for checking that any period of secondary employment does
not br eech any | egislative r equirements governing w orking t ime and r est per iods.
Individuals will be required at the application stage to confirm the number of hours per
week they will undertake on secondary employment.

The likelihood of working beyond the maximum limit of 48 hours per week is increased
where an employee undertakes secondary employment. For this reason the Service
seeks to offer employees who choose to undertake secondary employment the option
to opt out. Employees who opt out will waive their right to work a 48 hours maximum
working week, and the Service will not be required to monitor these individuals working
hours.

The alternative to opting out will involve the Service monitoring working hours for the
substantive and t he se condary em ployment. The | atter p rocess would r equire t he
employee submitting, on a r egular basis, a record of hours worked in the secondary
employment. Where t he t otal hours worked e xceed the 48 hour s average, over a
rolling 17 week period, the Service is obliged to take steps to reduce working hours. In
order to do this, discussions will be held with the employee to agree upon a method to
reduce t he t otal w orking hour s, ei ther t hrough a r eduction i n hours worked in t he
substantive post or in the secondary employment.

Permission to undertake se condary e mployment as an LGV driver in no way implies
authorisation t o dr ive out side t he par ameters o f any r egulations applicable to su ch
activity. U pon coming into force any new or amended transport regulations shall be
deemed to apply to this procedure forthwith. Compliance with such, e.g. rest periods,
fitness etc. remains the responsibility of the individual.

Vehicles having identification used in connection with secondary employment, including
self-employment, are not to be parked on Fire Service property.

Secondary employment is not to be carried out whilst the Brigade employee is absent
from duty, or on non-operational duties due to sickness or injury.

Any employee w ho has had formal ac tion t aken ag ainst t hem unde r s tages two or
three within the Absence Management Policy will have any permission to engage in
secondary employment withdrawn, and will not have any further application considered
until sickness absence has been monitored for 12 months and reaches an acceptable
level. Any employee that has had t heir secondary em ployment withdrawn must re-

apply.

Secondary employment, including self-employment, is not to interfere with any
requirement to work overtime.
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XV.

XVi.

XVii.

XViii.

XiX.

Approval for secondary employment, including self-employment, is specific to the rank
at the time of application. Re-application must be made on promotion.

Should ani ndividual su stain i njury or ex posuret o haz ardous substances whilst
carrying out secondary employment, including self-employment, the facts should be
reported t o t he i ndividual’s Fire S ervice | ine m anager i mmediately and an acci dent
report form completed. Copies of any records, forms or submissions required under
the Health and Safety at Work etc. Act 1974 or Regulations made there under must be
submitted to Command HQ by the line manager.

Personnel must ensure that they are covered by insurance appropriate to the work they
undertake. The insurance must cover the cost of being absent from Fire Service work
as a result of injury.

If as a result of an incident whilst undertaking secondary employment, an individual is
absent from the Fire S ervice em ployment t hrough sickness or injury, the i ndividual
mustensu ret hatacl aimis madei nl ine with par agraph x viab ove andt hat
recompenseis madetotheFire S ervicefor anycostarisingas a resultof that
absence.

Implicit in the grant of permission by the Chief Fire Officer for personnel to undertake
secondary em ployment i s the i ndividual’s acceptance thathe o rsh e m ay be the
subject of surveillance where breach of these conditions is suspected.

Personnel Section
Human Resources Directorate
September 2008 EDMS Doc

Page 3 of 3





