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RELOCATION

INTRODUCTION

1.

South Y orkshire Fi re a nd R escue r ecognises t hat there may be a n oper ational
requirement to be base d within the area at the discretion of the C hief Fire O fficer.
From time to time employees may be required under the terms of their C ontracts of
Employment, or an agreed variation to these terms, to change location of their place of
work.

In cases where it is considered necessary for newly appointed employees to move
home as a direct result of their appointment to the organisation, the following policy will

apply.

The policy will not apply when an appointment can be regarded as an indirect result of
some other family member moving to within the South Yorkshire area.

South Y orkshire Fi re a nd R escue i s committed t o est ablishing and maintaining a
positive working env ironment w here t he di gnity and r espect o f e mployees is not
undermined. It is commited to working practices that ensure the fair treatment and
professional and personal dignity of all its employees. No employee will be treated less
favourably on the grounds of race, gender, disability, age, sexual orientation, religion or
belief or for any other reason which cannot be justified in job related terms.

ELIGIBILITY

5.

10.

11.

The employee must satisfy the Chief Fire Officer or person interviewing at the time of
interview and/or offer of appointment, as to their intention within the policy.

The Chief Fire Officer should, subject to eligibility and other conditions detailed within
this policy, co nfirm in writing the e mployee’s entittlement. For practical purpose this
would normally be contained within the letter of appointment.

The policy applies to newly appointed permanent em ployees to South Y orkshire Fire
and Rescue.

Employees must submit a claim within 52 weeks of taking up their appointment in order
to qualify for reimbursement.

The Head of Finance and Administration and the Head of Human Resources have
discretion t o ex tend t he p eriod i n w hich em ployees must su bmit a cl aimforthe
reimbursement. This would be su bjectt ot heir bei ng sa tisfied thatt he em ployee
concerned has made all reasonable efforts to move within the 52 week period.

An employee’s existing home must normally be greater than 20 miles from their new
base. The new home must be within 20 miles of the new base and at least 10 miles
nearer to the new base.

The C hief Fire O fficer must be sa tisfied t hat t he reimbursement o f expenditure i s
justified in all the circumstances. Particular consideration will be given to the location
of the new home in relation to the existing home and any other special considerations
which may arise.
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12.

13.

RELOCATION

Discretion will rest with the Chief Fire Officer who may on occasion find it necessary to
impose special conditions to meet organisational requirements. For example, this could
be a requirement for the post holder to reside in close proximity to their base place of
work. The Head of Human Resources should be consulted if there are any concerns to
the process.

In cases of recruitment difficulties the Chief Fire Officer, in consultation with the Head
of Human R esources, is authorised to offer the benefits of the policy to prospective
employees. This would appl yt o pr ospective employees who, under nor mal
circumstances, would be ineligible because of the mileage restrictions.

EMPLOYEES LEAVING A SERVICE TENANCY

14.

To qualify for assistance under this policy, the following conditions apply:-

a. Anemployee must leave a service tenancy as a result of normal,
early or ill health retirement to be entitled to claim the reimbursement of
removal expenses.

b. Anemployee mustbe aservicetenanti.e.theyare requiredto occupythe
tenancy for the benefit of their job.

C. Removal must take place within 52 weeks of leaving the service tenancy.

EMPLOYEES LEAVING A SERVICE TENANCY ON RETIREMENT

15. Reimbursement of expenditure incurred by employees on leaving a service tenancy are
assessable to tax as a result of ICTA 1988s 160, 191A, 191B, Sch11A. As such, the
reimbursement of expenditure to employees leaving a service tenancy will be subject to
tax and national insurance contributions.

ALLOWANCES

16. The maximum allowance allowed for relocation is £6,500.

ELIGIBLE EXPENDITURE

17.

Reimbursement for the following expenditure may be allowed:-

Cost associated with the sale of houses

Legal Fees

Mortgage Fees, cost redemption

Estate agents

Building society valuation fee — in respect of mortgage application
Stamp duty

Structural survey fee

Storage of household effects
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RELOCATION

ALLOWANCES

18.

Lodging and travelling allowances are paid at the following rate:-

e £60.00 per week for 26 weeks plus one 2™ class return journey per fortnight.

19. Lodging allowance is payable when an em ployee is required to maintain the existing
home pending removal and necessarily incurs additional temporary lodging costs.

20. Allowances claimed for a period of less than a week shall be paid on a pro rata basis.

21.  When claiming | odging or travelling allowance employees should be aware that this
allowance forms part of the overall total expenditure which can be reimbursed and is
not an addition.

22. Temporary acco mmodation m ay be co nsidered i n appr oved ci rcumstances att he
Brigade Training C entre. T he H ead o f Human Resources should be co ntacted for
further information.

23. Two days leave of absence with pay will be granted in respect of moving home.

IMPLICATIONS

24. Due to the maximum limit of reimbursement being £6,500, the Inland Revenue would

consider t hat any r eimbursement o f removal and di sturbance co sts for new ly
appointed em ployees is exempt from t ax. H owever, any ex penditure i ncurred that
meets t he Inland R evenue g uidelines for qualifying r emoval ex penses sh ould be
supported by receipts.

TAXATION

25. Where an e mployee ch ooses not to m ove t heir m ain r esidence bu t nev ertheless
receives some reimbursement under the recruitment incentive scheme, such payments
are now subject to tax by adjustment to tax codes in the following financial year.

If you require any further guidance on this Policy please contact the
Human Resources Function
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