INITIAL EQUALITY IMPACT ASSESSMENT

	Directorate

Service Development
	Department/Section
Human Resources
	Manager

Jo Jackson - HR Manager
	Telephone No.  0114 253 2811
e-mail  jjackson@syfire.gov.uk

	Name of Policy/Service to be assessed
	Special Leave Policy
	Date of Assessment
	13/10/08
	Is this a new or existing policy?
	Existing

	1. Briefly describe the aims, objectives and purpose of the policy/service.
	To provide guidance on the Special Leave entitlements to all SYFR employees

	2.  Who is intended to benefit from this policy/service, and in what way?
	All SYFR Employees

	3.  What outcomes are wanted from this policy/service?


	To ensure employees and their line managers are aware of the entitlement/s to special leave

	4. Who are the main stakeholders in relation to the policy/service?


	Employees

Human Resources

	5. Who implements the policy/service, and who is responsible?
	Human Resources
Line managers


	6. Are there concerns that the policy/service has/could have a differential impact  on the following groups and what existing evidence (either presumed or otherwise) do you have for this?
	 
	N
	Please explain
     

	Race


	 
	N
	     

	Gender


	 
	N
	     

	Disability
	 
	N
	     

	Religion or Belief
	 
	N
	     

	Sexuality
	 
	N
	     

	Age
	 
	N
	     

	7. Could the differential impact identified in 6 amount to there being the potential for adverse

 impact in this policy/service?
	 
	 
	Please explain
N/A

	8. Can this adverse impact be justified on the grounds of promoting equality of opportunity for one group? 

Have you consulted those who are likely to be affected by the policy/service?
	 
	 
	Please explain for each equality heading (questions 6) on a separate piece of paper.
N/A

	9. Should the policy/service proceed to a full impact assessment? 


	 
	N
	10. Date on which Full assessment to be completed by.


	1 Date

     


I am satisfied that this policy has been successfully impact assessed.

I understand the Impact assessment of this policy is a statutory obligation and that, as owners of this policy, we take responsibility for the completion and quality of this process.

Person Responsible:        
Date:  13/10/08



PLEASE NOTE – THIS IMPACT ASSESSMENT WILL BE SCRUTINISED BY THE EQUALITY AND DIVERSITY SECTION WHO REPORT TO THE DIRECTOR OF HRD.



























































































