O FIRE SAFETY RESPONSIBILITIES
To comply with fire safety law you must:

e Undertake a fire risk assessment

e Provide suitable fire safety management
arrangements

¢ Maintain fire safety equipment that is
provided.

¢ Provide fire safety training for employees

The Order applies to virtually all buildings,
places and structures other than individual
private dwellings. It is your responsibility

to make sure your workplace reaches the
required standard and employees are
provided with adequate fire safety training.
Any equipment provided in connection with
firefighting, fire detection and warning, or
emergency routes and exits should be subject
to maintenance. It must be kept in efficient
working order and in good repair.

[0 HOUSEKEEPING

Good housekeeping will lower the chance of
a fire starting or spreading and help avoid
escape routes being blocked or obstructed.
The amount of combustible material should
be carefully monitored and kept to a
minimum.

[0 ESCAPE ROUTES

Escape routes and the means provided to
ensure that they can be safely used must

be managed and maintained. Information
about the escape routes from your building
should be included in your staff training and
emergency plan.

[0 LIGHTING

In the event of fire, there must be enough
light for people to find their way out of your
premises and get to a place of safety. If your
premises are used at night or if there are
areas with no natural light, suitable artificial
lighting must be provided. In most premises
emergency lighting will also be needed to

illuminate the escape routes if the normal
lighting fails.

O FIRE FIGHTING EQUIPMENT

You have responsibility for the provision of
appropriate fire-fighting equipment. It is
also your responsibility to check that all fire-
fighting equipment is in the correct position
and in satisfactory order before the premises
are used. Appropriate staff should be trained
in the use of all such equipment.

[0 FIRE ALARMS

In some small, open-plan, single-storey offices
and shops, a fire may be obvious to everyone
as soon as it starts. In these cases, where the
number and position of exits and the travel
distance to them is adequate, a simple shout
of ‘fire’ or a simple manually operated device,
such as a gong or air horn that can be heard
by everybody when operated from any single
point within the building, may be all that is
needed. In larger premises, particularly those
with more than one floor, where an alarm

given from any single point is unlikely to be
heard throughout the building an electrical
system incorporating sounders and manually
operated call points (break-glass boxes) is
likely to be required.

[0 STAFF TRAINING

You must provide adequate fire safety
training for your staff. The type of training
should be based on the particular features of
your premises and should:

¢ take account of the findings of the fire risk
assessment;

¢ explain your emergency procedures;

¢ take account of the work activity and
explain the duties and responsibilities of
staff;

e take place during normal working hours
and be repeated periodically where
appropriate;

¢ be easily understandable by your staff and
other people who may be present; and

¢ be tested by fire drills

[0 EMERGENCY PLANS

Your emergency plan should be appropriate
to your premises and could include but is not
limited to:

¢ how people will be warned if there is a fire
¢ what staff should do if they discover a fire

¢ how the evacuation of the premises should
be carried out

e where people should assemble after they
have left the premises and procedures for
checking whether the premises have been
evacuated

e identification of key escape routes, how
people can gain access to them and escape
from them to a place of total safety

¢ arrangements for fighting the fire

[0 ARSON

Fires started deliberately can be particularly
dangerous because they generally develop
much faster and may be intentionally started
in escape routes. Of all the risk-reduction
measures, the most benefit may come from
efforts to reduce the threat from arson.
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