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SOUTH YORKSHIRE FIRE & RESCUE
JOB DESCRIPTION

	POST TITLE
	Team Leader, Princes Trust Team Programme    

	GRADE
	Grade 6 

	FUNCTION
	Prevention & Protection

	PERMANENT BASE
	Barnsley Station

	RESPONSIBLE TO
	Princes Trust Delivery Partner Manager

	RESPONSIBLE FOR
	Assistant Team Leader


OVERALL PURPOSE OF JOB

As part of South Yorkshire Fire and Rescue Services Youth Engagement Team this role is to support the Programme Managers for Princes Trust in providing young people with the opportunity to break the cycle of deprivation and disadvantage that they might be experiencing.
MAIN RESPONSIBILITIES

1. Identify marketing opportunities to recruit team members to the programmes, both employed and unemployed. Responsibility for marketing the programme in South Yorkshire and for the recruitment of team members from these areas.
2. Support the implementation of multiple external funding contracts or initiatives (local and national) to ensure requirements and outputs are achieved as advised by the Delivery Partner Manager or The Trust’s Programme Executive
3. Maintain accurate and up-to-date records, paper and electronic, as required by The Trust or external funding contracts and in line with The Trust’s data protection policy
4. Liaise with local statutory, community and other agencies. Establish pre and post programme referral routes and partnerships. The post holder will also be required to develop new, sustainable links while maintaining existing partnerships with current employers.

5. To participate in the development of personal skills of the young people in order to meet the requirements of the Princes Trust Development Programme and improve their employability. The post holder will also provide basic skills support to each team member.
6. Identify suitable projects and placements for the team, which will contribute to the development and regeneration of the area. To ensure placements and projects comply with all relevant Health & Safety requirements.
7. Attend residentials as required by the Project coordinators, to participate in Health & Safety requirements of the residentials, including risk assessments.
8. To keep team records as required. Assist team members with learning records and key skills and to complete administration in accordance with funding arrangements.
9. The post holder will be a key figure during each programme as they will provide support to ensure that all young people are provided the maximum opportunities to reach their full potential.
10. Write End of Team Reports after each programme and ensure actions to improve the quality of the programme are followed up and completed in good time.

11. Maintain association with team members after completion of the programme to monitor their progress and development. To carry out duties such as surveys and monitoring after completion of the programme.
12. Deputise for Programme Managers in their absence.

13. To fully participate in SYFR’s Performance Development Review process according to the               responsibilities of the role.
14. To practice and promote SYFR’s Equality and Inclusion and Health and Safety Policies and to conduct oneself in a manner that is consistent with SYFR’s core values at all times.
15. To ensure that risk is managed effectively within the section in accordance with corporate strategies and plans.
16. To attend as required any training courses that will contribute to the effective performance of the postholder.
17. To carry out such other duties within the department as from time to time may be required, which are commensurate with the grading of this post. 
18. To be responsible for the accurate and appropriate processing of data, ensuring compliance with organisational policies and procedures (i.e. data protection).  
ANY OTHER INFORMATION (including special conditions of service)

None

NOTE:
This document is produced as a guide to the general nature of the post and the list of duties is neither exhaustive nor exclusive.

PERSON SPECIFICATION
	Criteria
	Essential
	Desirable

	Qualifications

	NVQ Level 3 or equivalent in Business Administration or customer service or equivalent 
	X
	

	BTEC higher national diploma or equivalent.
	X
	

	Full Driving Licence
	x
	

	Food hygiene certificate
	
	x

	Prince’s Trust Team Leader Qualification
	x
	

	

	Knowledge

	IT Skills including Windows packages (Word & Excel)
	x
	

	Knowledge of the Princes Trust Programme.
	x
	

	

	Experience

	Experience of working with challenging young

people
	x
	

	Experience of supervising and developing a team.
	X
	

	Minimum 2 years experience working with young

people
	x
	

	Partnership Working
	x
	

	Public Sector experience
	
	X

	Management of residential courses
	
	x

	

	Personal Effectiveness

	Able to communicate effectively, both orally and in

writing at all levels of the organisation.
	x
	

	Sound oral and written communication skills, good

presentation skills.
	x
	

	Ability to plan, prioritise and organise to deadlines.
	X
	

	Good interpersonal skills.
	X
	

	Ability to motivate and direct team members.
	X
	

	Commitment to Equality and Inclusion and Health & Safety.
	X
	

	Flexible approach to working hours
	
	X

	Skills in group facilitation and one-to-one meetings.
	
	X

	Project management skills.
	
	X
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