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FIRE SERVICE WORK EXPERIENCE PROGRAMME 2017
STATEMENT OF APPLICATION 
If you would like to be considered for a place on the Fire Service Work Experience Programme in 2017, please complete and return this application to odadmin@syfire.gov.uk or by post to Organisational Development, South Yorkshire Fire & Rescue, 197 Eyre Street, Sheffield, S1 3FG.

Deadline:
The deadline for submissions is 4pm Friday 28th April 2017. 

We will be in touch with you to confirm whether you have a place on the scheme by Tuesday 16th May 2017. 

Summer (June/July) 2017
	Please tick the placement for which you would like to be considered (details of each placement are attached)

	Property Services 


	
	Human Resources
	
	Health & Safety
	

	Governance, Information & Projects
	
	Finance
	
	Civil Protection & Business Continuity
	
	Community Fire Safety
	


	First Name:
	
	Surname:
	

	School Year:
	
	DOB:
	

	School:
	
	Telephone No.:
	

	Email Address:
	
	Date of work experience:
	

	Home Address:
	


1. Individual Statement 
Please use this space to explain why you want to come to South Yorkshire Fire & Rescue for your work experience and what you would hope to learn from your time here.
Signed:







Date:
2. School Endorsement

Please ask a representative from your School to support your application for our work experience scheme. They should use this space to explain why they think this scheme is appropriate for you and why you should be given this opportunity. 
Signed:







Date:

Name:







Position:
NB. Please ensure this statement has been signed by yourself & your School Representative prior to sending it in. 

—————————————————————————————————————— ✂—————————————————————————————————————
Equality Monitoring
The information on this section of the form is for monitoring purposes only and forms no part of the selection process. It will be detached from your statement on receipt and will not be made available to those assessing your application.  The information supplied will be treated in the strictest confidence.

Completion of this section of the form is voluntary, but the information will help us to ensure equality of opportunity.  

	Section 1 –  Gender

	Gender:
	Male
	Female
	Prefer not to say


	Section 2 –  Disability

	Do you consider yourself to have a disability?
	Yes
	No
	Prefer not to say

	N.B. Details may be requested if you are considered for a place on the scheme.


.
	Section 3 –  Ethnicity

	Ethnic Origin Code (e.g. 1-A = White British)
	     

	Ethnic Origin Codes to choose from:

	1. WHITE

1-A - White British

1-B - White Irish

1-C -  White Other 


	2. MIXED

2-D - White and Black 

          Caribbean

2-E - White and Black African

2-F - White and Asian

2-G - Any other mixed

          background
	3. ASIAN OR ASIAN BRITISH

3-H - Indian

3-I - Pakistani

3-J – Bangladeshi

3-K – Any other Asian 

          background
	4. BLACK OR BLACK BRITISH 

4-L - Caribbean

4-M- African

4-N- Any other Black 

        background
	5. OTHER

5-O – Chinese

5-P – Other

5-Q – Not          

          stated 


South Yorkshire Fire & Rescue Service – Work Experience Scheme 2017
Placement Options

	Department
	Content
	Placement Duration
	Location

	Community Fire Safety
	The student will gain valuable experience out in the community interacting with all age ranges offering advice and support alongside our experienced community safety team.

They will gain experience in everything that makes the team efficient and effective; from resource management, data inputting and general daily administration and work routines.

Work includes schools education, specific events, targeted educational interventions, home safety checks and smoke alarm fitting. The individuals will benefit from working in a team environment building confidence and a greater understanding of community safety work.


	1 week
	Lifewise Centre, Hellaby, S66 8LB

	Civil Protection & Business Continuity
	Emergency Planning – Working with the Emergency Planning Officer and Emergency Planning Assistant under supervision at all times.

Mainly Office based, but with some external partner meetings and potential for site visits. May carry out work relating to Contingency Planning, Business Continuity, Protective Security, Exercising of plans dependent upon the department workload at the time. Involved in the preparation and maintenance of spreadsheets and reports using Office software. 

	2 weeks
	CHQ, Eyre Street, Sheffield, S1 3FG

	Governance, Information & Projects
	 The role will be in a customer service/reception environment.  Throughout the two week placement, work may include:

• reception meeting and greeting our visitors and staff and directing appropriately;
• possible switchboard work;
• some collation of visitor statistics;
• understanding confidentiality (when opening of post, taking calls, assisting with visitors);
• learning how to use a photocopier and maintenance;
• how to use Microsoft Outlook calendar;
• basic project process information.

	2 weeks
	CHQ, Eyre Street, Sheffield, S1 3FG


	Health & Safety
	The student would be primarily involved in Health & Safety administration work.  This would involve working with a variety of information technology, producing various forms of data, interrogating databases to provide statistical information, producing advice and guidance information and posters.  The student may also be required to attend meetings, accompany H&S Advisors on fire service premises inspections with a possibility of attending formal H&S training courses at the fire service training and development centre.


	2 weeks
	CHQ, Eyre Street, Sheffield, S1 3FG

	Human Resources
	This placement will allow a student to spend time in the HR department. Time will be divided between the Employee Relations team and the Organisational Development team. Duties may include shadowing HR advisors, learning about the processes and systems used with HR and some general administration tasks. 


	1 or 2

weeks
	CHQ, Eyre Street, Sheffield, S1 3FG

	Property Services
	During this work placement the student will be shadowing various members of the property team. They will be able to experience the day to day workings of the team, and assist in looking after 22 working fire stations. The property team carry out a variety of work including; the day to day repairs and maintenance of the fire stations, the design and build of new fire stations and the inspection of our existing estate for defects. There will be the opportunity to use construction software, attend meetings and use specialist surveying equipment. 

	2 weeks
	CHQ, Eyre Street, Sheffield, S1 3FG


