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JOB DESCRIPTION

	POST TITLE
	Senior Financial Accountant

	GRADE
	Grade 10

	FUNCTION
	Financial Services

	PERMANENT BASE
	Headquarters, Sheffield

	RESPONSIBLE TO
	Financial Services Manager

	RESPONSIBLE FOR
	N/A


OVERALL PURPOSE OF JOB
To support the Financial Services Manager in reviewing, updating, developing and maintaining financial governance, financial compliance, financial accounting requirements and all scrutiny matters within the Service.
To support the Financial Services Manager and Financial Services in proactively contributing towards the efficient and effective delivery of South Yorkshire Fire and Rescue’s strategic objectives and priorities and in doing so adhere to professional and regulatory practices.

MAIN RESPONSIBILITIES

1. To support the Financial Services Manager and Financial Services with developing improved financial management, control and reporting across the organisation, including training, maintenance of Intregra and BDM.
2. To support the Financial Services Manager and work alongside the Accountancy Manager with the accurate and timely completion of the Annual Statement of Accounts and any external returns for CIPFA, HMIC, GAD and other agencies as appropriate. This will include ensuring the presentation and documentation satisfies the needs of external auditors in accordance with relevant statutes, accounting codes of practice and good professional practice.
3. To support the Financial Services Manager and Accountancy Manager in developing, communicating and promoting different ways of working to provide high quality, accurate and timely management information. This will involve working with the Financial Systems Manager and the Payroll and Pensions Manager with updates/upgrades of systems ensuring utilisation is maximised.

4. To support the Financial Services Manager and the Accountancy Manager in maintaining an internal financial control, policy and procedural framework that meets relevant professional and best practice standards for promoting effective financial management, control and reporting. 

5. To work alongside the Accountancy Manager to ensure systems are in place and maintained to produce the draft capital programme and the monitoring of capital expenditure through the financial year with budget holders for review with the Financial Services Manager.

6. To manage and maintain the Fixed Asset Register.
7. To work alongside the Accountancy Manager on ensuring Financial Services compliance with Accounting Codes of Practice is achieved and maintained.

8. To work alongside the Accountancy Manager on year-end procedures and processes, in conjunction with BMBC and the Financial Services Manager, to produce the annual Statement of Accounts and to oversee the annual external audit.
9. Comply at all times with the employee code of conduct, service behaviours and code of ethics for fire and rescue staff.

10. Fully participate in the service’s personal review process appropriate to the requirements of the role.

11. Successfully complete any training and development opportunities required for the role.
12. Practice and promote the service’s equality & diversity and health, safety & wellbeing policies.

13. Ensure risk is managed effectively within the section in accordance with the service’s strategies and plans. 

14. Be responsible for the accurate and appropriate security and processing of data, ensuring compliance with organisational policies and procedures (i.e. data protection)

15. Proactively identify and support continuous improvements to ways of working within own areas of responsibility, the wider team [and the organisation 

16. Carry out other duties from time to time as required, appropriate to the grading of this post. 

ANY OTHER INFORMATION (including special conditions of service)

Flexi-time
NOTE:
This document is produced as a guide to the general nature of the post and the list of duties is neither exhaustive nor exclusive.

PERSON SPECIFICATION

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Qualified at CCAB or equivalent with at least 3 years post qualification.
	X
	

	
	
	

	Knowledge
	
	

	A significant understanding of public sector accounting, financial management and legislative and regulatory frameworks.
	X
	

	Communication skills both written and verbal to include presentation of information to elected members, senior management and others.
	X
	

	Strong professional/technical, analytical and problems solving ability.
	X
	

	Working knowledge of the application of accounting Codes of Practice.
	X
	

	Knowledge of procedures required to maintain accurate records of financial transactions.
	X
	

	Excellent working knowledge of Microsoft Excel and Word
	X
	

	Working knowledge of the Best Value Accounting Code of Practice.
	
	X

	
	
	

	Experience
	
	

	Experience of working in a finance environment at a senior level, including financial management and accounting experience.
	X
	

	Experience of developing and implementing new ways of working including the better use of automation and systems to drive efficiency and effectiveness in financial services and across an organisation.
	X
	

	Ability to interpret complex or detailed legislation policy or strategy documents to identify financial implications and provide financial advice.
	X
	

	Significant experience in the preparation of annual Statement of Accounts in the Public Sector.
	X
	

	Experience of PC based integrated financial management systems.
	X
	

	Experience of INTEGRA Financial Management System.
	
	X

	
	
	

	Personal Effectiveness
	
	

	Maintain personal and professional honesty and integrity.
	X
	

	Ability to self-motivate, plan, prioritise and organise to deliver the work of self and the team to consistently achieve tight schedules.
	X
	

	Demonstrate continuous professional knowledge.
	X
	

	Experience of leadership skills and behaviours to promote and achieve professional best practice in both management and financial accounting.
	X
	

	Ability to communicate effectively, both written and verbal skills.
	X
	

	Ability to interpret and apply procedures related to non accountancy related finance matters.
	X
	

	Ability to work to agreed strategies and assist with the implementation of change.
	X
	

	Commitment to Equality and Diversity.
	X
	

	Commitment to Health and Safety.
	X
	

	Flexible approach to working hours.
	X
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