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SOUTH YORKSHIRE FIRE & RESCUE


JOB DESCRIPTION

	POST TITLE
	Senior Fleet Manager

	GRADE
	Grade 11

	FUNCTION
	Vehicle Fleet Management

	PERMANENT BASE
	Eastwood

	RESPONSIBLE TO
	Joint Head of Fleet

	RESPONSIBLE FOR
	Operational Management of staff based at Eastwood and CHQ


OVERALL PURPOSE OF JOB

Overall responsibility of the operational fire fleet, systems, processes, performance and staff employed by SYFR across two sites.
MAIN RESPONSIBILITIES

1. To act as the fleet professional advisor to the Joint Head of Fleet on all matters concerning the choice, operation and maintenance of Fire & Police Service Fleet, this will include HGV’s (appliances), all other vehicles and specialist equipment, and on technical and mechanical matters generally.  
2. To deputise for the Head of the Department in their absence.

3. Responsible for running the department and managing the SYFR employed staff based at Eastwood and HQ.
4. Staff responsibility to include the recruitment, development, welfare, performance, discipline and health and safety.

5. To manage the organisations fleet stock including acquisition, maintenance, upkeep and disposal.
6. Contribute to the development and implementation of Fleet strategies and business plans that align to corporate objectives.

7. To assist and make recommendations to the Head of the Department with the implementation and management of the annual capital vehicle replacement schemes.

8. To develop, create and implement standard vehicle specifications in line with Regional and National protocols.

9. Lead, manage and review all significant risks within the department in accordance with the Fire Service and the Force Risk Management Strategy.

10. Provide specialist advice in the formation of all Policy/Strategy and change initiatives, which affect the strategic direction of the department , the Service and the Force.
11. To provide innovative solutions which maximise the Departments financial resources to meet constantly changing demands.
12. Financial responsibility for the cost-effective operation of all areas within the remit, including generating new sources of income and specific savings targets.

13. Accountable for trading account performance and to manage within the agreed revenue and capital budgets.

14. Ensure priorities, performance targets and customer service are maintained
15. Interact throughout the Fire & Police service with the relevant key stakeholders and senior managers to ensure successful running of the fleet operations.
16. Promote and develop effective working relationships with partner agencies.

17. Liaison with technical committees and Senior Officers on developing specifications, tendering for and purchase of appliances, vehicles and special equipment including inspection and testing at stage and final acceptance testing where required.   
18. Represent SYFR and the SYP at meetings at a National, Regional and Local Level.

19. Produce and provide performance management information and statistics relating to the fleet Management as required by the Head of the Department.
20. Responsible for COSHH and all other related Health and safety matters in the workshops.

21. Comply at all times with the Code of Conduct for officers of the Authority and such other professional requirements as to standards of conduct.

22. To fully participate in SYFR’s Performance Development Review process according to the responsibilities of the role.

23. To practice and promote SYFR’s Equality and Inclusion and Health and Safety Policies and to conduct oneself in a manner that is consistent with SYFR’s core values at all times.

24. To ensure that risk is managed effectively within the section in accordance with corporate strategies and plans.

25. To attend as required any training courses that will contribute to the effective performance of the postholder.

26. To carry out such other duties within the department as from time to time may be required, which are commensurate with the grading of this post, including project management and involvement in project teams/working groups 

27. To be responsible for the accurate and appropriate processing of data, ensuring compliance with organisational policies and procedures (i.e. data protection).  

ANY OTHER INFORMATION (including special conditions of service)

Flexi time

NOTE:
 This document is produced as a guide to the general nature of the post and the list of duties is neither exhaustive nor exclusive.
PERSON SPECIFICATION

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Full section “C” IRTE by examination (CPC exempt)
	X
	

	Full member of a relevant technical organisation, i.e Society of Operations Engineers (formerly Institute of Road Transport Engineers).
	X
	

	HNC in Motor Vehicle Management or equivalent
	X
	

	NVQ Level III or equivalent in Motor Vehicle repair
	X
	

	Diploma in Management Studies or equivalent
	
	X

	Automotive Engineer Assessors by examination or equivalent experience
	
	X

	ECDL qualification or equivalent experience
	
	X

	

	Knowledge

	Knowledge of relevant Road Transport Legislation and current government Regulations
	X
	

	Knowledge of vehicle repair and maintenance
	X
	

	Understanding of Procurement Regulations of Public Bodies
	X
	

	Knowledge of Insurance Law and Principles of Motor Insurance
	X
	

	A working knowledge of risk assessment in a Transport Fleet function
	X
	

	Good knowledge of Health and Safety in the Workplace and COSHH 
	X
	

	Good knowledge of current and emerging issues and innovation within the automotive industry
	X
	

	Working knowledge of British Standards applicable to Fire Service vehicles
	
	X

	Knowledge of Fire Service fleet operations
	
	X

	

	Experience

	Recent management experience within a Transport/Fleet department or organisation
	X
	

	Experience of managing a fleet of own account vehicles
	X
	

	Experience of managing a fleet budget, including the monitoring cost and predictions
	X
	

	The preparation of tenders, specifications, ordering and budget processes
	X
	

	Use of Microsoft Word, Outlook and Excel
	X
	

	Use of Fleet Management software
	X
	

	Wide range of experience of vehicle and vehicle related engineering principles
	X
	

	Experience of vehicle, equipment and plant repairs
	X
	

	Experience in accident management and motor policy insurance principles
	
	X

	Experience of producing reports and strategies applicable to the fleet function and needs of the service
	
	X

	Experience in the management of fuel stocks and dispensing
	
	X

	

	Personal Effectiveness

	Ability to resolve complex problems
	X
	

	Ability to produce procedures and policies that are applicable to a variety of audiences
	X
	

	Ability to negotiate 
	X
	

	Ability to understand and provide advice on complex situations and potential ramifications
	X
	

	Good problem-solving skills over a range of tasks
	X
	

	Ability to produce well structured written documents
	X
	

	Ability to recognize conflicting priorities of proposed actions and resolve where applicable
	X
	

	Be able to work effectively under pressure or during unusual circumstances
	X
	

	

	Other Requirements

	Be flexible with regard to work outside of office hours
	X
	

	Be prepared to respond to unplanned events as they arise
	X
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