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SOUTH YORKSHIRE FIRE & RESCUE

JOB DESCRIPTION

	POST TITLE
	Sustainability Officer

	GRADE
	Grade 6

	FUNCTION
	Estates and Facilities

	PERMANENT BASE
	Headquarters, Eyre Street, Sheffield

	RESPONSIBLE TO
	Estates & Facilities Manager

	RESPONSIBLE FOR
	N/A


OVERALL PURPOSE OF JOB

To assist South Yorkshires Fire Service’s Estates & Facilities function in delivering the sustainability strategy, associated policies and supporting programmes. In this role you will be expected to support the finance, procurement and estates teams in promoting initiatives across the South Yorkshire Fire & Rescue Estate, to reduce its impact on the environment and mitigate climate change. The role holder will be responsible for managing utility budgets, will be required to present reports and business cases in support of the Sustainability Strategy, gathering and analysing complex information from a range of stakeholders. The role holder will work collaboratively across the Organisation and with external partners.  This will involve engaging with internal customers, clients and stakeholders to provide internal focused consultancy, support and guidance.
MAIN RESPONSIBILITIES

1. Managing, maintaining, monitoring and developing the Service’s Environmental Management System (EMS).
2. Communication – Liaison with Internal Team and Executives, external bodies and groups.

3. Reporting Responsibility – Estates & Facilities Manager and production of reports for the Executive team

4. Responsibility - Management role within the team ensuring that sustainability is delivered across the SYF&R portfolio at a built environment level along with personnel level.

5. Undertaking a programme of systematic internal audits to assess compliance with environmental legal requirements. 
6. Developing and leading on SYF&R Green Plan.

7. Overseeing corrective and preventative actions to close off non-conformances and ensure continuous legal compliance. 
8. Maintaining up to date knowledge and updating the organisation on the impacts of new or upcoming environmental legislation and defining and implementing procedures or projects to ensure compliance is achieved. 
9. Management of utilities supply contracts. 
10. Setting utility budgets at an organisation and department level. Forecasting energy consumption modelled on historic data, planned improvements and weather. Monitoring and reporting utility consumption (using the BMS system, and data provided by utility companies).
11. Energy benchmarking analysis of buildings to help target investment in energy efficiency measures 

12. Identifying and developing business cases for energy efficiency investments, and project management of energy efficiency investments in liaison with internal departments and external stakeholders working in collaboration with the AM & PMO. 

13. Collecting manipulating and analysing data to support the tracking of sustainability Key Performance Indicators (KPIs). 

14. Policy development and implementation, including consultation exercises with relevant stakeholders. 

15. Project Management of initiatives and campaigns (from conception to delivery) to promote behaviour change within the organisation. 

16. Delivery of training to internal staff and external partners. 

17. Develop a Service Sustainability Champion Group.
18. Providing support and guidance to a network of Sustainability Champions. 

19. Promote staff awareness of national campaigns (i.e. National bike to work week, Fair Trade fortnight, water and energy efficiency week, World Environment week etc.). 

20. Writing and submitting applications for external grant funding. 

21. Preparation of award entries to promote and grow the service’s achievements in the sustainability field. 

22. Researching potential cost efficiencies and sustainability benefits through adoption of new policies, technologies or other environmental initiatives.
23. Developing organisations carbon literacy. 

24. Responding to staff enquiries relating to sustainability, and actively soliciting feedback and suggestions from all members of the organisation.
Main Responsibilities – Directorate Specific 

1. Identify and contribute to upskilling opportunities for colleagues within and beyond the directorate. 

2. Build effective relationships with clients, customers and key stakeholders. 

3. Where required, coach managers to develop effective people management skills, and provide guidance and support on the use of systems and tools to enable them to manage their own people processes directly. 

4. Review key performance indicators to identify and address issues arising, spot trends and take appropriate action to learn, share and improve. 

5. Seek feedback and elicit wider priorities to support and enable colleagues to meet the needs of the organisation. 

6. Proactively contribute to continuous improvement of systems and processes to ensure procedures, policies and guidance are updated in line with legislative and social changes. 

7. Develop on-going communication and engagement channels and methods to keep the wider directorate team, internal and external customers up to date. 

8. Provide positive challenge to colleagues across the organisation in considering how things can be done better and more effectively 

9. Work flexibly across the directorate, deployed as required.

ANY OTHER INFORMATION (including special conditions of service)

The successful applicant will be expected to take ownership of the job requirements, identify priorities and implement processes and procedures to ensure successful delivery within budget of all projects.  The postholder will be expected to hold a Full UK Driving License and have use of their own car and be on call as part of a one call rota.
NOTE:
This document is produced as a guide to the general nature of the post and the list of duties is neither exhaustive nor exclusive.
PERSON SPECIFICATION

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	HND or degree in relevant field
	X
	

	Hold Professional membership Institute of Environmental Management and Assessment
	
	X

	NEBOSH Certificate or equivalent
	
	X

	Essential Knowledge and experience
	
	

	Specialist knowledge and understanding of issues, concepts and principles relating to sustainability and the environment.
	X
	

	Knowledge of environmental management systems, energy efficiency and carbon foot printing
	X
	

	Up to date knowledge of relevant British and European legislation, statutory requirements and good practice.
	X
	

	Previous experience in collating data and manipulating / interpreting data to form sound and well evidenced conclusions.
	X
	

	Post qualification experience in a similar role
	X
	

	Desirable Knowledge and experience
	X
	

	Experience of working to a recognised standard for environmental management, such as ISO14001 or BS8555
	X
	

	Knowledge and experience of environmental audit and investigation techniques
	X
	

	A keen and demonstrable personal interest in sustainability & environmental issues.
	X
	

	Personal Effectiveness
	
	

	Highly motivated 
	X
	

	Tactful and diplomatic
	X
	

	Proactive
	X
	

	Team Player
	X
	

	Displays collaborative thinking
	X
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