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JOB DESCRIPTION

	POST TITLE
	Finance Business Partner

	GRADE
	Grade 8 

	FUNCTION
	Financial Services

	PERMANENT BASE
	Headquarters, Sheffield

	RESPONSIBLE TO
	Accountancy Manager

	RESPONSIBLE FOR
	N/A


OVERALL PURPOSE OF JOB

To support the Accountancy Manager in proactively contributing towards the efficient and effective delivery of South Yorkshire Fire and Rescue’s strategic objectives and priorities and in doing so adhere to professional and regulatory practices.

Responsible for the preparation and monitoring of revenue estimates, reconciliation of accounts, compliance with relevant accounting codes of practice, assistance with audit, grants, voluntary funds, statistical returns, compliance with financial regulations and standing orders.

MAIN RESPONSIBILITIES

1. To be responsible for a portfolio of service areas and support the Accountancy Manager in ensuring systems are in place and are maintained to produce draft revenue budget and forward plans.
2. To be responsible and support the Accountancy Manager in ensuring appropriate systems of financial control exist to provide effective monitoring throughout the organisation and to provide appropriate revenue monitoring to support reporting.
3. To be responsible and support the Accountancy Manager in promoting and implementing business-partnering approach to managing the finances of the organisation so as to garner greater financial awareness and understanding across budget holders/budget managers that enables them to be properly and fully accountable for the finances they are responsible for.
4. To provide assurance to the Accountancy Manager in maintaining an internal financial control, policy and procedural framework that meets relevant professional and best practice standards for promoting effective financial management, control and reporting. 
5. To provide and maintain the financial forecasting and the production of the revenue budget, medium term resources plan in accordance with the planning cycle to the Accountancy Manager. This includes providing constructive challenge to staff where plans are unclear or pose financial risks and proactively support them to find solutions and achieve value for money.
6. To administer the financial arrangement required in respect of voluntary funds, sponsorship and grant income.

7. Authorisation of allowances, expenses, invoices and sundry debtors accounts in the absence of the Payments and Revenues Officer. In addition, authoristion of the weekly payment run for Payrments and Revenues.
8. To ensure arrangements are in place to maintain the Chart of Accounts within the Financial Management System. To assist on ensuring compliance with Accounting Codes of Practice is achieved and maintained.
9. To assist with year-end procedures and final accounts as required by the Accountancy Manager. This includes both Internal and External audit matters.
10. Assistance to Budget Holders and Managers as required.
11. To provide ad hoc costings and projections as and when required.

12. To support the Accountancy Manager in the issue and maintenance of procedure manuals.
13. To assist/deputise for the Accountancy Manager as required. 
14. Comply at all times with the Code of Conduct for officers of the Authority and such other professional requirements as to standards of conduct.

15. Fully participate in SYFR’s Performance Development Review process according to the responsibilities of the role.

16. Attend as required any training courses that will contribute to the effective performance of the postholder. 

17. Practice and promote SYFR’s Equality and Inclusion and Health and Safety Policies and to conduct oneself in a manner that is consistent with SYFR’s core values at all times.

18. Ensure that risk is managed effectively within the section in accordance with corporate strategies and plans.

19. Be responsible for the accurate and appropriate processing of data, ensuring compliance with organisational policies and procedures (i.e. data protection).  

20. Carry out such other duties within the department as from time to time may be required, which are commensurate with the grading of this post. 

ANY OTHER INFORMATION (including special conditions of service)

Flexi-time
NOTE:
This document is produced as a guide to the general nature of the post and the list of duties is neither exhaustive nor exclusive.

PERSON SPECIFICATION
	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Qualified at CCAB or equivalent experience
	
	X

	CCAB finalist
	X
	

	
	
	

	Knowledge
	
	

	An understanding of public sector accounting, financial management and legislative and regulatory frameworks
	X
	

	Communication skills both written and verbal to include presentation of information.
	X
	

	Strong professional/technical, analytical and problems solving ability
	X
	

	An understanding of modern approaches to developing a highly performing accountancy team.
	
	X

	An understanding of the strategic aims and objectives of the wider organisation and how the accountancy function can contribute towards theses.
	
	X

	Working knowledge of the application of accounting Codes of Practice.
	X
	

	Knowledge of procedures required to maintain accurate records of financial transactions.
	X
	

	Excellent working knowledge of Microsoft Excel and Word
	X
	

	Working knowledge of the Best Value Accounting Code of Practice.
	
	X

	
	
	

	Experience
	
	

	Post qualification experience of working in a finance environment, including financial management and accounting experience
	X
	

	Experience of working in a business partner model
	
	X

	Experience of developing and implementing new ways of working including the better use of automation and systems to drive efficiency and effectiveness in financial services and across an organisation
	X
	

	Experience of implementing appropriate financial and other internal controls to prevent or deter fraud, error or misuse
	X
	

	Experience of costing and accounting preferably in the Public Sector.
	
	X

	Experience in the preparation of Revenue Estimates, Budget Monitoring and Forward Planning in the Public Sector.
	X
	

	Experience in the preparation of annual Statement of Accounts in the Public Sector
	
	X

	Experience of PC based integrated financial management systems.
	X
	

	Experience in the preparation of Revenue Estimates, Budget Monitoring and Forward Planning in respect of Staff Salaries.
	X
	

	Experience in the administration of the financial arrangements required in respect of sponsorship and grants.
	
	X

	Experience of INTEGRA Financial Management System.
	
	X

	Supervisory experience.
	X
	

	
	
	

	Personal Effectiveness
	
	

	Maintain personal and professional honesty and integrity
	X
	

	Ability to self-motivate, plan, prioritise and organise to deliver the work of self and the team to consistently achieve tight schedules.
	X
	

	Demonstrate continuous professional knowledge
	X
	

	Experience of the skills and behaviours to promote and achieve professional best practice in both management and financial accounting.
	X
	

	Ability to communicate effectively, both written and verbal skills.
	X
	

	Ability to interpret and apply procedures related to non accountancy related finance matters.
	X
	

	Ability to work to agreed strategies and assist with the implementation of change.
	X
	

	Commitment to Equality and Diversity.
	X
	

	Commitment to Health and Safety.
	X
	

	Flexible approach to working hours.
	X
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